Policy & Bylaw Committee meeting notes
3.19.2020
Present: Cheyne, Laurene, Chloe
Not Present: Ken
____________________________________________________________________________________
Committee used action items from March 2020 Board Meeting as Meeting Agenda.

Policy & Bylaw (internal action items kept separately) 
1. Policy & Bylaw will create job descriptions for Executive Committee positions.
2. [bookmark: _30j0zll]Policy & Bylaw will create a draft of the Board’s Mission Statement. 
3. Policy & Bylaw will create an SOP on Roberts Rules of Order.
4. Policy & Bylaw will review policy B1. 

[bookmark: _GoBack]Committee discussed the creation of job descriptions for Executive Committee positions. Committee reviewed Policy C6 in which brief descriptions of responsibilities are listed for Executive roles.

Committee made recommendations of changes to be made to Policy B1.

Action: Cheyne to provide sub policies as needed to draft Board mission statement.

Action: Ken will create the SOP of Robert’s Rules of Order for committee review.
