
Maxine Durand200 Lauder Ave, Apt 6
Moscow, ID 83843
(208) 420-2251
Darknezz111@hotmail.com

Administration, Writing, Analysis
Pursuing a second term with the 
Moscow Food Co-op Board of Directors
 
						


Education

Bachelor of Science, Journalism
University of Idaho

Associate of Arts, Liberal Arts
College of Southern Idaho

Associate of Science, Political Science
College of Southern Idaho

Associate of Science, Geography
College of Southern Idaho

Experience

Interviewer
Discovery Research Group
June 2011 – September 2011

Supervisor
Discovery Research Group
September 2011 – March 2012

Assistant Shift Manager
Discovery Research Group
March 2012 – October 2012

Editor
Discovery Research Group
August 2012 – May 2016

Reporter
University of Idaho Argonaut
February 2014 – December 2014






Service 

Board of Directors
Moscow Food Co-op

IDEAS Committee Co-chair
WSU Foundation

PR Liaison and Committee Chair,
President’s Commission on GIESO,
Washington State University

Multicultural Journalism Workshop,
University of Idaho School of JAMM

Idaho Science and Aerospace Scholars
NASA, Idaho State Board of Education





(cont.)
Experience (cont.)

Technical Records Specialist II
Idaho Department of Health and Welfare
November 2015 – March 2016

Administrative Assistant II
Boise State University, School of Social Work
October 2016 – April 2019

Fiscal Technician II
Washington State University Foundation
April 2019 – Present


Skills

· Management, leadership, and project organization
· Proofreading, editing, and writing
· Proficient in MS Office software
· Web design and management
· Video production
· Graphic Design


Objective Summary

Throughout my career, I have learned to leverage my skills as a writer and communicator to ensure a high standard of competency, quality, and productivity. 

My experience in multiple fields, including agriculture, finance, administration, and market research, has given me a broad skillset in creating innovative solutions to everyday problems, and to lead with a sense of purpose and passion. I look forward to using my talents and to continue to serve as a member of the Moscow Food Co-op’s Board of Directors.
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