Standard operating procedure for the Nominations & Elections Committee to present candidates to the Moscow Food Co-op Board to fill a vacancy on the Board.

1. If the vacancy occurred before August 1, proceed to 2; otherwise proceed to 3.

2. Following a board vacancy, the Nominations & Elections Committee will seek candidates to fill the open seat.
a. Immediately following a board vacancy, the committee will make an announcement to the ownership-at-large that applications will be accepted. The committee may also notify people on the eligible candidate list, unelected candidates from the previous election, and owners considered to be effective board members.
b. All interested candidates will be required to submit a statement of interest and information required for a regular election.
c. Candidates will be evaluated by the committee for qualifications and potential contributions to the Board.
d. The Nominations and Elections Committee will present a list of up to three qualified candidates, and a written synopsis of each candidate’s qualifications.
e. The board will vote on the list of candidates using a ranked-voting procedure.
f. If a candidate is approved by the Board, that person may be seated at the following Board meeting.

3. Late-Year Board Appointments: To renew the Co-op's beer & wine sales license each December, the State of Idaho must have on record the fingerprints of all Directors seated at the time of renewal. Because the fingerprint approval process can take up to four months, the Board has previously chosen not to appoint Directors in the last four months of the year. 

If the Board decides to fill a late-year vacancy, there are two options to maintain the license.

a. Seat the new Director and if the fingerprints are not approved by December, accept the Director's temporary resignation. Re-seat the Director after January 1.

b. Appoint the new Director but do not seat them until after January 1. During that time, the Director would attend meetings and engage in discussion but would not be able to vote.
